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APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE
1 RECORDS MANAGEMENT DIVISION

lN'STRUCTlONS See Pubhcatlon No. 76—-BM~1 for instructions on completing this form. Forward signed ,onginal to
Department of Archives and Hlstory, Records Management Division, 330 Capitol Avenue, At!anta Georgla 30334,

DEPARTMENT OF ARCHIVES AND HISTORY

e ==

—

Attention: Scheduling Section. , . { ‘ ¢ _
" FOR AGENCY USE 1. Agency Address ot FOR RECORDS MANAGEMENT USE_
ApplicstionDate .. .| Office of Energy Resources Appiication Number
November 3, 1977| Room 615 | 17-499
Applieation*Number 270 Washington Street, S. W. Date Received Date Completed
‘ _ At 1antg , Georg_ii 30334 ' oEc 51877 | DEC_E.Z_E?_?_M_
2. Person to Contact T Wt;;king Title Telephone Number
L _ Rob Harvey Assistant Planner 656-2010

a. (§ Estabush Retention Schedule; reford will continue to accumulate.
b. [J Dispose of present accumulation; no further accumulation anticipated.

| ___¢. 0O Amend Application No. , Check One: ] Change; ] Supercede; ] Void
4. Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliest Latest o
1977 [ To date Weatherlzatlon Contract Files '
6 Dunsnon and Office Function - What is the furiction of the Division and the Office in which this record serles is created?

To plan and coordinate the implementatlon of a comprehensive energy
management program for Georgia. This includes such activities as: identi-

and recommending appropriate positions and actions to the Director of OPB,
the Governor, and the General Assembly. To identify, obtain, and implement
federal energy-related programs; to assist in coordinating State, regional,
and local energy activities in order to insure consistency with Georgia's

energy goals. To collect, compile and analyze energy data, and to prepare
and disseminate energy- related information to all consumers.
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7. hacord Series Description | This file contains the following documents (mc!ude form numbers and titles, if any}:
- Attach samples of the file. ;

Documents relating to: administering the U. S, Department of Energy Weatherization
. A§51stance for Low Income Persons Program by contracting
with Community Action Agencies for implementation.
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AR—50—71: Rev, 78 o “(Over) ' , -

3. Action Requested ' g

fying energy resource issues; developing and analyzing policies and programs;

{ncluded are: :
contracts with 1mp1ement1ng agen01es, guarterly reports,
audits, correspondence, and working papers.

File is arranged: alphabetically by contractor.

8. Monthly Reference Rate How often are records referred to which are: T

One to six months oid 1_2 ; Seven to tweive months old _ ; Thirteen to twenty-four months old ...._.__l_._._ ;

* twenty-five months and oider.:‘__Q___I_? " . ' : R

[ 9. Annual Rate of Aecumulaféfof Records A T

. Letter-size drawers ; Legai-size drawers __ = - :Shelves __ .; Qther (specify)
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YES | NO 10 Questronnanre (Place an X'’ in the proper column) , o _ _ . ]
X . |Is this the official copy of the series? , '5; b= "
If not, where is it?__ : —_ _ )
% b, Does the series contain cor’fldentlal mformatlon requiring securlty handlmg? If yes, cite law or regulation. ™
[ 1 X7 | . Isthisa vital record? ' / . _ . v
|| X d Does this séries have historical or long term research value? - .} '
e. When one or two documents in the file make it necessary to keep the entire file for a Iong period, could these
;%d__ggmmmﬂmugsnmmﬂ&ﬂmjww7
X1 ] f MMM@JL@JMMMMWQZ. It ves. attach copy. Not_vet avail ai la___b_lge‘ -
X g Is the information contained in this series ever ana!yzed and/or recorded in a summarized report?
21 If ves, attach copy,
h Is there a duplication of this series in your offlce or in another office or agency?
. 2‘ 1 ¥ ves. where? _ |
L X 1L s this series (or a major portion of it) reqularly microfilmed? . .
X __i._Does the record series result in a computer printout?
11 Retentlon Requirements The following requires the series to be kept:
a. State Law TO years. d. Audit period 0 -years.
b. Statute of limitation Q years. e. Administrative need —_ 31;,,[.2“_ years.
c. Federal law — 0 years. f. Federal retention instructions _ years.

1

Attach copv or excerpt of laws or regulations. Explain admlnlstratwe need,

Federal Tetention instructions are 35&1;fr0m the date of receipt of
funds. However, funds are often not received and dispursed in the same
, fiscal year, and a 4—year retentlon period is needed to meet federal
A reguirements.

12. Anoroved DISpOSltIOI'I Instructions Thss agency recommen t&at the{nle series he cut otf at the end of each:

L'_I Calendar Year, i -iscal Year; O Other 'then_,

B Hold in the current files area 6 - month(s) __..__'_'...m_ vear(s); then
O Transfer to local holding area, hold vear(si then
B Transfer to State Records Center; hold _._.__[_year(s) then
BB Destroy.
[0 Transfer to State Archives for permanent retention.
O Other (Specity)

These instructions apply to alt prior and future accumulations of the series,

_A_ge“. HeadlDesignee (Sgnamre} 7 Date _ Records Management Officer (Signature) | Date

__/md/géé.,_ /_/,53,7){

State Records Comrmgpe (Signature) Date

Reoommendetions in para- | - - o : -
graph 12 are approved. State Auditor/Designee MM - N=>1"3)

{if disapproved, attach letter

I
Lof explanation.) Secrg State/Designee : I Z-&& - 7 7

Attorney General/Designee / ¢ / % / M /] : | / 22 / '72*

AR—50—71; Rev. 76 {Reverse Sida)
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